FORM

Cost of Accounting Services

	Company name
	

	Form of incorporation
	

	Location of the company according to its constituent documents
	

	Actual location
	

	Date of incorporation
	

	Contact person
	

	Contact telephone (fax) number
	

	Standalone divisions (branches, representative offices) – number and regions where they are located
	

	Standalone divisions under tax law – number and regions where they are located
	

	Authorized capital structure: (legal entities and/or individuals, residents and/or non-residents), state participation
	

	Structural units, including 

auxiliary production facilities, stores, public catering, housing and utilities, etc.
	

	Is the company a small business entity?
	

	Taxation system (general, simplified, other)
	

	List of taxes payable by the company
	

	Tax benefits
	

	Means and methods of accounting, management accounting (software used, etc.)
	

	Total staff
	

	Including non-citizens of the Russian Federation or the Republic of Belarus
	

	Number of staff accountants
	

	Software used for accounting
	

	Client's capability or need to form and/or enter source documents itself for their subsequent transfer to the Contractor in electronic form. If yes, specify the accounting areas
	

	Categories of activity – please list starting from the primary ones:


	

	Proceeds from sales of goods, works or services for the last ended quarter
	

	Expected average monthly revenue for the service period 
	

	Number of ruble settlement accounts in which operations are made
	

	Number of currency settlement accounts in which operations are made
	

	Number of inventory items of fixed assets
	

	Non-cash forms of settlements (barter, mutual settlements, notes, etc.)
	

	Cash register (quantity)
	

	Import (specify the country of the partner)
	

	Export (specify the country of the partner)
	

	Operations for acquisition and/or disposal of fixed assets and/or intangible assets (inventory items per annum)
	

	Invoices received for the last ended quarter
	

	Invoices issued for the last ended quarter
	

	Number of consignment notes for goods received (for the last ended month)
	

	Number of reports made by materially responsible persons (on average per month)
	

	Number of consignment notes for shipment of goods (for the last ended month)
	

	Number of commodity items in general
	

	Number of commodity items in one consignment note (on average, approx.)
	

	Number of acceptance certificates for work completed or services rendered (on average per month)
	

	Number of delivery certificates for work completed or services rendered (on average per month)
	

	Number of CCDs for the last ended quarter
	

	Categories of expenses (lease of premises, stationery, payment of telephone calls, transportation services, security services, advertising, etc.)
	

	Number of cash payment / receipt vouchers (on average per month)
	

	Number of operations in ruble accounts for the last ended month
	

	Number of operations in currency accounts for the last ended month
	

	Number of operations related to financial investments (purchase / sale of securities, notes, participatory interests in other companies, rights of claim – on average per month) 
	

	Leasing or factoring operations, joint ventures, receipt and provision of credit and loans
	

	Operations for the purchase of inventory items for cash (on average per month)
	

	Operations for the sale of goods (work or services) using cash registers (on average per month)
	

	Planned participation in tenders, biddings 
	

	Inspections conducted by the tax inspectorate or funds (date of the last inspection, period covered, type of inspection)
	

	Additional information
	


Appendices

Turnover balance sheet for the last reporting period;

Balance sheet as of the last date; 

Profit and loss statement as of the last date.

